Coordinator Tasks / Timing

1st week of month


· Contact parent/sponsor for following month's activity, to remind them & confirm activity

3rd week of month


· Touch base with parent/sponsor for current month activity, get details of activity

· publish current month activity description in News Weekly (email Anita before Thurs)

· arrange for announcement in both worship services & Sunday School

· make/distribute flyers & posters

· attend or send report:  Child & Youth Board meeting (3rd Thursday, 7pm)

· confirm activity with parent/sponsor for following month's activity

· publish next month's activity in Monthly Newsletter (email Anita)

4th week of month


· publish current month activity description in News Weekly (email Anita before Thurs)

· arrange for announcement in both services & Sunday School

· arrange for phone tree announcement (Anita or Marie) by Friday of that week

· HAVE FUN with the youth on the activity!

