Instructions for Completing the Care Abounds In Communities™ Funding Activity Request Form

1.  ACTIVITY INFORMATION

Activity Date – Date on which activity will be held.  Request must be submitted PRIOR to this date.

Activity Name – What type of event are you having?

Activity Description – Describe the purpose of your activity in detail.
Activity Focus – In most instances, your response will be “none”.  However, if your activity is in support of a Habitat for Humanity project, Join Hands Day event or in support of a National Disaster Response, please check the appropriate box.

Type of Project 
· A hands on service activity involves volunteer labor to develop or improve something for an identified recipient. Thrivent Financial provides assistance to purchase necessary materials used in an activity in which the service team members provide the volunteer support (labor). Fox example, a service team could request funds to purchase materials to construct a wheelchair ramp to increase accessibility to a senior citizens center. Up to 50% of the funds are available to the service team prior to the activity to purchase needed supplies.
· A fund-raising activity is an activity conducted to generate funds. For example, a service team could conduct a silent auction or benefit dinner to raise funds to assist a family with large medical expenses.  
Volunteers
· Each community service team must involve a minimum of six (6) Thrivent Financial for Lutherans households.  A household = family members living at the same address.

· Who qualifies as a “volunteer”?  Six member households are required to form a service team, however, ALL the people who help plan, prepare for and work at the activity can count toward the number of volunteers who participated (whether or not they are Thrivent Financial members). 

Volunteer Hours
· What are volunteer hours?  Volunteer hours encompass all time spent by Thrivent Financial for Lutherans members and nonmembers who plan, prepare for and work at all activities hosted by a Thrivent Financial for Lutherans service team. This includes time spent traveling as part of volunteering. Example:  A service team of more than six member households forms to paint and clean a community center. The service team request and receives funds from the Care Abounds in Communities program to support the purchase of supplies related to these hands-on service activities.

· Volunteer hours example:

· Six members spend three hours planning an activity = 18 volunteer hours (6x3)

· Six members and 10 nonmembers each spend 10 hours volunteering to complete a hands on service activity = 160 volunteer hours (16x10)

· Total volunteer hours to report = 178 hours (18 + 160)
· Time spent attending activities does NOT count as volunteer hours.  A person who attends a service team activity, bud did not help plan, prepare for or work at the activity should be included in the attendance, however, time spent at the activity does not count as volunteer hours.

2.  RECIPIENT INFORMATION

Eligible recipients are individuals, families, local communities, and organizations exempt from federal income tax under section 501(c )(3) of the Internal Revenue Code with the exception of congregations.  Because congregations can benefit from the Care in Congregations program, they are not eligible for the Care Abounds in Communities program.  

3.  SERVICE TEAM CONTACT PERSON

This person will be the one the chapter leaders will call if they have any questions or concerns about this information on this form.

 IMPORTANT 

When reporting the results of the activity, the following information will be required, so please keep track to the best of your ability while planning and conducting the event

· Approximate number of Thrivent Financial members who attended the event

· Total attendance (total number of member and nonmembers –both youth and adult)

· Total member households actively involved in planning, preparing for, or working at the activity; must be at least six (6) to qualify for supplemental funds

· Total expenses incurred, if any

· Net funds raised (gross amount raised minus expenses)

	Special notes for service teams requesting funds from more than one chapter:

1. The number of volunteer hours, Thrivent Financial households involved and attendance figures should be divided equally between the chapters.  DO NOT report the total attendance and volunteer hours to each chapter.

2. A portion of the total funds raised should be sent to each chapter depending on the requirements to obtain maximum funding.  For example:  the event raises $6,000 and you have applied for funding to three (3) chapters.

· Chapter A will supplement funds $1 for every $3 raised up to $1,000.  Send a check payable to the chapter for $3,000 to receive the maximum $1,000 in supplemental funds.

· Chapter B will supplement funds $1 for every $2 raised up to $1,000.  Send a check payable to the chapter for $2,000 to receive the maximum $1,000 in supplemental funds.

· Chapter C will supplement funds $1 for every $2 raised up to $500.  Send a check to the chapter for $1,000 to receive the maximum $500 in supplemental funds.

· If you raise more than the minimum required by the chapters, then divide the remaining funds between the 3 chapters and add to the total sent to the chapter.
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