LISTING OF ENCLOSED MATERIALS

1) Award cover letter 

2) This sheet – Enclosed materials and End of Activity check list 

3) Board Welcome letter

4) Final Report form (needs to be returned with money raised)

5) Timing warning

6) Visibility Requirements - page 1

7) Volunteer Service Hours information sheets – page 2 (Hours tracking form)

8) Attendance Sheet form (used to count people for actual event)

9) Donation(s) form for $250 information & record sheet (You send to donors) 

10) Get Involved small poster (8½ by 11) (used for advertising)

11) Working Together: Partnering with a Thrivent Chapter information sheet

12) Written Acknowledgement form (sample form for you to send) – page 1 

13) Permission to Disclose form (sample form) – page 2

14) Get Involved larger poster (used for advertising)

15) Stamped return envelope (used to return money, pictures & final report)

16) Chapter leader list (Contact information)

17) Thrivent volunteers buttons (To be worn during the event)

End of Activity Return Information Check List

_____ 1) Check for money collected – include all money collected excluding receipted expenses

_____ 2) Completed Final Report form

_____ 3) Receipts for all expenses incurred

_____ 4) Permission to Disclose Information form

_____ 5) Enclose the above in the envelope provided

_____ 6) Mail within 60 days of event or December 15 whichever is first.

Listing of Materials & Check off sheet – Supplemental Funding


